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Treasurer - role description
Purpose
· To control the Club’s finances and maintain its long term viability.
Key tasks
· Prepare and control the Club’s annual budget, accounts and long-term financial plan
· Handle all the Club’s day-to-day income and expenditure, including members’ fees, and FA/league subscriptions and fines
· Produce regular income and expenditure reports and end-of-year accounts for approval at the Annual General Meeting
· Maintain and control the Club’s bank accounts and investments
· Administer the Gift Aid scheme and our status as a Community Amateur Sports Club
· Secure and renew relevant insurance to cover the Club’s normal and one-off activities
· Oversee fundraising and sponsorship activities within and outside the Club
· Act as licensee for raffles, alcohol sale and any other activities requiring special permits
· Be an authorised signatory for the Club’s bank accounts, leases and other legal documents 
· Act as a Custodian of the Club in the event of it being wound up.
