Cumnor Minors FC




Club Welfare & Equalities Officer 
Role description
Purpose
· To promote and secure high standards of child protection, safety and fairness in all the Club’s activities.
Key tasks
· Act as the first point of contact for anyone in the Club who has a concern about a child’s welfare or poor practice/possible abuse by adults working with children

· Determine and follow up action required in response to concerns/allegations of child abuse in consultation with Club Officers and the local FA/NSPCC Child Protection Officers

· Raise awareness of and promote child protection, equalities and health and safety, through the Club’s policies, workshops and making learning material available

· Control and administer FA Criminal Records Bureau enhanced disclosures for volunteers 
· Maintain confidential records of incidents and disclosures for at least five years

· Attend and report to the Club’s Committee on all matters relating to welfare, equalities and health and safety
· Develop the Club’s policy and practice on welfare, equalities and health and safety

· Undertake relevant training and keep up to date with best practice in welfare

· Organise and lead workshops, training and induction sessions to extend and maintain child protection qualifications for Club members

· Schedule and coordinate regular reviews and updates of the Club’s health and safety risk assessment

· Be an authorised signatory for the Club’s bank accounts
· Act as a Custodian of the Club in the event of it being wound up.
